
City of Cleveland Heights 
Department of Economic Development 

 
. 

Request for Development Proposal (RFDP) 
Date of Issue: Monday, November 21, 2011 

 
 
 
 
 
 
 
 

 
City of Cleveland Heights  

Meadowbrook / Lee Development  
 
 
 

Project Manager: 
 

Howard Thompson 
Economic Development Department 

 City of Cleveland Heights 
 40 Severance Circle 

 Cleveland Heights, Ohio 44118 
phone: 216.291.4857 

Email address: hthompson@clvhts.com 
 
 



 
 

1. Purpose  

The City of Cleveland Heights is seeking to develop the City owned property at 2223 Lee 
Road, Cleveland Heights, OH 44118. The expertise of design and development firms is 
sought to create an exciting, new development that benefits the Cedar Lee area and the 
entire City.   

 
 
Background 
 
Cleveland Heights is a first-ring suburb of Cleveland with a wide variety of historic single-
family homes and apartments, new condos and popular, independently owned 
businesses.  Being adjacent to University Circle and the fastest-growing employment 
district in the region, the City is well-positioned to benefit from its proximity.  Case 
Western Reserve University, the Cleveland Clinic, University Hospitals, the Veterans 
Administration, and numerous other employers and cultural institutions employ 
Cleveland Heights residents.  
 
The Cedar Lee Business District is a popular regional and neighborhood gathering place.  
A wide variety of restaurants, shops, the Cedar Lee Theater, the Cleveland Heights / 
University Heights Main Library, Dobama Theater and the City’s own cultural gem, Cain 
Park are all within the district.  Bordered by Lee Road, Tullamore Road and 
Meadowbrook Boulevard (see attachment ‘A’), the 38,930–square-foot property is  in 
the heart of the district and will provide an important continuity of activity in this 
pedestrian friendly district.  Zoned C-2X Multiple Use District, a mixed-use development 
is encouraged, and may include offices, lab space, housing, restaurants, services and 
retail.  The City of Cleveland Heights built a 377-space parking facility across Tullamore 
Road from the site so that this site could hold more development.  Eighty-two spaces in 
a secured, enclosed area of the garage were intended as private parking for the project. 
 
In October 2007, the City of Cleveland Heights received a NFA (no further action) from 
the Ohio Department of Commerce, a copy of which is on file with the City Manager.  
 
 
 
 
 
 
 
 
 



2.    Proposal Requirements  

 
The following items are required: 
 

2.1    Cover Letter 

The letter should be signed by a principal in the firm. 
 

2.2  Project Team 

 resumes of key members and list additional personnel and their general 
qualifications  

 primary team contacts responsible for day-to-day progress; list project 
management experience from similar projects   

 roles and organizational hierarchy of team members  

 comparable projects of the team or its individual members, including 
description of the project, scope of work, address, total cost, client name and 
telephone number, and completion date (the City may contact these clients) 

 examples of team’s ability to handle tight schedules, moving deadlines, 
multiple constraints, and a thorough and meaningful public input process, 
while maintaining good working relationships with staff and the public 

 experience working with a city like Cleveland Heights 

 timeline 

 projected availability of team members to complete the work and the 
percentage of their time to be devoted to the project 

 an annual operating statement, income tax form, or other reasonably 
comprehensive evidence of financial condition.   

 
2.3 Conceptual Plan 

This project should be of landmark quality with uses that increase the district’s 
vitality and significantly add to the City’s tax base.  Please describe your 
preliminary concept including assurances that the concept is feasible including 
the following: 

 types and square footage of uses 

 anchor tenants, if any, and target market for tenants or customers  

 massing, floor plans, elevations and preliminary design concept or concepts   

 alternative land use options for optimal tax revenues 
 
  
 
 
 
 



 
2.4   Methodology 

A description of the project approach and philosophy shall be provided, including 
additional suggestions necessary for the highest degree of feasibility and long-
term success.  Expectations for City assistance should be clearly explained, such 
as access to city facilities, services, or other resources including use and 
development of the land. 

 
 

3.   Procedures for Submittal and Selection 

 
3.1   Deadline 
 
Consultants interested in in responding to this RFDP  should reply with a proposal 
no later than Tuesday, January 24, 2012 at 5:00 P.M. to:  

 
Howard Thompson 
Economic Development Director 
40 Severance Circle  
Cleveland Heights, Ohio 44118   

 
3.2   Selection Process and Criteria 
 
The qualifications and project concept will be reviewed and interviews will be 
conducted by Cleveland Heights City Council.  City Council will review and screen 
the qualifications with a focus on the following criteria: 

 
 Relevance and depth of experience of the consultant team  
 Demonstrated success at developing similar projects 
 Intellectual and financial resources to execute a project without delay 
 Financial benefits and deal structure 
 Attention to issues relating to design and sustainability 

 
 

3.3   Equal Business Opportunity Program 
 

The City has adopted an Equal Employment Opportunity clause, which is 
incorporated into all specifications, purchase orders, and contracts, whereby a 
vendor agrees not to discriminate against any employee or applicant for 
employment based on race, creed, sex, sexual orientation, gender identity or 
expression, disability, color, religion or national origin.  A copy of this clause may 
be obtained at the City Clerk’s Office, City Hall, Cleveland Heights, Ohio.  By 



submitting qualifications and/or proposals, the firm is attesting that they are an 
Equal Opportunity Employer. 
 

 
3.4 Limit on Claims 
 
No Proposer will have any claims or rights against the City for participating in the 
RFDP process.   

 
3.5 Questions 
 
In an effort to ensure that all potential respondents to this RFDP have access to 
the same information, all questions should be posed via email to Howard 
Thompson at the following email address hthompson@clvhts.com. 
Questions along with appropriate responses will be distributed via email to all 
responding firms.  Questions will be accepted until Tuesday, January 17, 2012   
and will be responded to by Friday, January 20, 2012. 
  
3.6 Submittal Deadline and Location 
 
In order to be considered, ten copies of the proposal must be received by the City 
of Cleveland Heights no later than 5:00 p.m., Tuesday, January 24, 2012.  All 
proposals must be delivered in a sealed envelope marked: REQUEST FOR 
DEVELOPMENT PROPOSAL  – CLEVELAND HEIGHTS MEADOWBROOK / LEE 
DEVELOPMENT.  All materials submitted become the property of the City of 
Cleveland Heights.  Proposals received after the deadline will not be considered. 
 
Proposals may be mailed or delivered to: 
 
Howard Thompson  
City of Cleveland Heights 
40 Severance Circle 
Cleveland Heights, OH 44118 
 
3.7 Discretion of the City 
 
The City of Cleveland Heights reserves the right to reject any proposal submitted.  
The City reserves the right to negotiate changes of any nature with any firm 
proposing to do the work, with respect to any term, condition, or provision in this 
document and/or in any proposal submitted, whether or not something is stated 
to be mandatory and whether or not it is said that a proposal will be rejected if 
certain information or documentation is not submitted.  For example, all 
deadlines are for the administrative convenience or needs of the City and may be 



waived by the City in its discretion. The City reserves the right to request 
additional information necessary to ensure selection of the most qualified team. 
 
 
3.8 Format 
 
The proposal should be no longer than six pages in length, exclusive of individuals’ 
resumes, examples of work experience and references.  These items should be 
included and placed behind the main document.  Minimum font size should be 
the equivalent of 12pt arial.  Emphasis should be concentrated on completeness 
and clarity of content. 
 
 


